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North West HEI’s and ERDF - Unite with Business
Under/Graduate - Task Application Form

Please use black ink, or type

	Application for the role of
	

	Name of Business
	

	Where did you see this opportunity advertised?  
	


	Personal Details:

	

	Last Name

	First Name(s)


	Address


	


	Post Code


	
	

	Telephone Number (Home)


	(Mobile)

	Email (University)
	Email (Personal)

	Interview Guarantee Policy for Disabled applicants who meet the essential criteria

The University policy is to offer an interview to all applicants with a disability (as defined by the Disability Discrimination Act, 1995) who meet the essential criteria for the post.  If you feel that you have a substantial disability, either physical or mental, which is likely to last for 12 months or longer please tick the box
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	Do you require a Work Permit/ Certificate of Sponsorship?


	YES/NO


	Educational Achievements (including any current study):

	Place of Study
	Dates of Study
	Qualifications Awarded
	Grade
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	Membership of Professional Bodies

	Name of Association
	Date Awarded
	Level

	
	
	

	
	
	


	Training (Please give details of relevant training undertaken)
	Date

	
	

	
	

	
	

	
	

	
	


	Work experience – Paid or Voluntary (start with most recent first)

	Name/Address of Employer
	Job Title
	From 


	To
	Paid or Voluntary

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	 
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Supporting Information

Please use this section to detail how your work experience, education, skills and abilities match the essential and desirable criteria detailed in the person specification, include any experience which you consider to be relevant to your application. 

The job description is a list of the tasks and responsibilities which you would be expected to undertake within the advertised position. You use this to decide if you want the job and it may well become the material for much of the interview.  The person specification lists the personal qualities and/or experience required of the candidate. The short listing process looks at which candidates match this (or come close). Your supporting statement should, therefore, run in the order of the person specification and you should cite examples of how you meet the criteria or can demonstrate experience or an understanding of it. 

 A CV is not regarded as a substitute in this section but may be attached as an addition to the completed form.  



	Personal Statement: Why are you interested in this position?  

	

	I feel that I am able to offer the following qualities as specified in the person specification:

	Work Experience - In the box below please cite examples of how you meet the work experience criteria or can demonstrate an understanding of it.

	

	Education / Qualifications - In the box below please cite examples of how you meet the education criteria. 

	

	Skills & Abilities - In the box below please cite examples of how you meet the skills criteria or can demonstrate an understanding of it.

	

	Other - In the box below please cite examples of how you meet the criteria or can demonstrate an understanding of it.

	


	Data Protection Act 1998

Information provided by this application form will be used by us to assess your suitability for employment with us and for recruitment and other related HR purposes only.  You are requested to provide sensitive information such as disability or ethnic origin for the purpose of equal opportunities monitoring.  We will not provide this information to any third party unless required to do so by law or other regulatory purposes or with your consent.  You have a right to request a copy of any information we hold on you and to have any inaccurate data corrected.


	Declaration

I certify that the information given on this form is correct.

I understand that any wilful omission or falsification may lead to the disqualification of this application or dismissal if appointed to the internship applied for.

Signed *   ............................................................
Date   ........................

* you will be required to sign a copy of this application if asked to interview.

Please email this form to jobsandplacements@cumbria.ac.uk 




Helpful Hints for Applicants

These hints have been designed to provide useful information for applicants about the recruitment procedures. 

Completing the Application Form

Our application form is used both for short listing and for reference during the interview process.  

Disability

Under the Disability Act 1995, a person has a disability if he/she has a physical or mental impairment that has a substantial and long term adverse effect on his/her ability to carry out normal day-to-day activities. The University of Cumbria is committed to eliminating unlawful discrimination and promoting equality of opportunity between disabled people and other persons. We are working proactively to make disability equality central to the way the University carries out all its public functions and to its policy making, service delivery and employment practices.   If you have stated that you have a disability, you will be asked at interview stage if you require any adjustments that would assist you at work if you were to be successful.

When completing the application form, please remember to:

1. Read the Task Description, Personal Requirements and any other relevant details thoroughly before completing the form.  Use the information supplied to make your application relevant to the post.  It is important that you use the form to explain how your particular skills/abilities, experience and qualifications compare with those which have been defined in the supporting information.  These documents, particularly the person specification, are used as the basis for short listing.

2. Complete all sections of the form in black ink or type.  A CV is not regarded as a substitute but may be attached as an addition to the completed form.  If you have insufficient space to complete all your details, please continue on a separate sheet(s) marked clearly with your name and the section of the form to which the information applies and attach to your form. 

3. Sign the declaration to certify that all the information given is correct.  Please note that if you provide false information or deliberately omit any relevant details you will not be included in the selection process.

Checklist

· Read through your completed application form carefully, making sure you have fully answered all questions and corrected any spelling or grammar mistakes.

· If you have completed separate sheets, make sure that these are numbered and clearly marked with your name and the position for which you are applying.

· Keep a copy of your application for reference.

· Make sure you return your application before the closing date.










