TUITION FEES FOR STUDENTS WHO TRANSFER, WITHDRAW or INTERCALATE FROM THE UNIVERSITY
Introduction

The university policy on tuition fees for its HE courses is set out in its Higher Education Tuition Fee Policy which can be located at: http://www.cumbria.ac.uk/AboutUs/Services/Finance/ServiceDocuments.aspx
This policy statement provides information on the university’s position on tuition fees with respect to students who withdraw or intercalate from their course.  

Before a student makes the decision to withdraw or intercalate from a course they must seek guidance and advice from Learning, Information and Student Services. Here they will be able to discuss the full financial implications for the student and help to decide which option is best for them.
Full time students:
Withdrawals 

1) Full-time students who withdraw during the first three weeks of Semester 1 (*) will have any tuition fees paid to the university refunded in full.
2) Students who transfer to a different institution in the first three weeks (*) will have fees transferred to their new institution, to the extent that they have paid tuition fees to University of Cumbria.

3) Students who withdraw after the first three weeks (*) but before the end of the Semester 1 will be liable to pay 50% of the annual tuition fee.

4) Students who withdraw after the end Semester 1 will be liable to pay the full annual tuition fee.

5)
(*) For students commencing their course of study in September 2011 the cut off date for the three week withdrawal is 12 October 2011.
6)
(*) For students whose course of study commences after September 2011, the cut off date for the three week withdrawal will be three weeks from the start of course date. 

7)
Should the withdrawal be as a result of the student’s ill health, death of a husband, wife, partner, or dependant, the student will have the right to have their case considered by a panel, to be convened and chaired by the Head of Learning, Information Student Service (LISS).  The panel will normally include the Head of Financial Accounting and Control and the Head of Student and Management Information Services. 
8)
Students who qualify for a scholarship or “Cumbria Bursary” will have their entitlements stopped on withdrawal.  The amounts payable to, or repayable by the student will be calculated on a case-by-case basis using the following rules:-

· A student who withdraws before the end of the first term will not be entitled to any bursary/scholarship.  Any amount paid to the student under a university bursary/scholarship scheme will be repayable in full to the university.

· A student who withdraws after the end of the first term but before the end of the second term, will be entitled to 25% of the total annual bursary/scholarship assessed as payable to them.  Any amount of bursary/scholarship paid to the student in excess of the calculated amount, will be repayable in full to the university.

· A student who withdraws after the end of the second term but before the end of the third term, will be due 75% of the total annual bursary/scholarship assessed as payable to them. Any amount of bursary/scholarship paid to the student in excess of the calculated amount, will be repayable in full to the university.

Intercalation

9
Should a student intercalate, the rules will be applied as if the student had withdrawn, and payment must be received in the year they intercalate in line with the rules above.  However, the total payments received from the student will be credited against their fee account in the year the student returns.  For the avoidance of doubt, the student will pay the prevailing fee for their course for the year in which they return.  
10
If a student is in receipt of the Cumbria Bursary or scholarship their payments will be stopped. Once the student has returned to study in the next academic year they will receive the remaining payments that would have been given in the previous year. 
Part time students

In the case of part time students, the annual fee will be based on:-

· The “normal annual fee” will be based on an average course length as calculated by the university.  E.g, if a part time course consists of six modules which the University states should take two years to complete, the “standard course length” will be deemed to be two years.  Irrespective of the length of time a student takes to complete the six modules, the “standard course length” will always be two years.  

· In the above example, if each module has an associated fee of £600, the “normal annual fee” will be; £600 x 6 modules / 2 years = £1,800 per year.

· Once the “normal annual fee” has been calculated, in the case of part-time students who withdraw, it will be used as the annual fee in rules 1 to 6 above.
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