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Formal Notification of Academic Appeal

· Before you complete this form you must read the Academic Appeals Procedures (Appendix 5 of the University of Cumbria Academic Procedures and Processes within the Academic Regulations), available at  www.cumbria.ac.uk/Public/AQS/Documents/AcademicRegulations/5.pdf
· You must submit the appeal form, with accompanying evidence, within TEN working days of the official publication date of results against which the appeal is being made.
	Section 1: Your Details  (Mandatory section )

	Surname:
	
	First name(s):
	

	Student number:
	
	Campus/site of study:
	

	Full course title:
	

	Contact details for next three months for correspondence relating to your appeal
(please note that most communication will be via email to the addresses provided):

	University email address:
	
@cumbria.ac.uk

	Alternative email address:
	

	Postal address:
	

	Daytime Telephone Number:
	


	(Mandatory section )
Do you have a disability or specific learning difficulty you would like us to be aware of when considering your Appeal? If yes: please tell us in the box below what reasonable adjustments may be required.

Do you need assistance from LISS or SU to complete this form?

If Yes: Please contact them prior to submitting your form.
	Yes / No (circle).

Yes / No (circle).

	


	Students’ Union. We strongly recommend you contact the Students’ Union for independent, confidential and free advice and guidance when making your Appeal. Details online via: http://www.ucsu.me/support 

	Please confirm if you have already contacted Students’ Union for support
	Yes
	No

	If you are being supported by a Student Union Case worker, please confirm that you are happy for us to share information regarding your appeal with them via SUadvice@cumbria.ac.uk and include them in any correspondence? 
	Yes 
	No


	Section 2: Details of the Assessment Board decision you wish to appeal against

 (Mandatory section )

	Module Code(s) and Title(s) which constitute part of your appeal
	Type and Weight

EG; coursework (50%)
	Module Result
	Assessment Date

(eg examination date/ 

submission date)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	NURSING STUDENTS – PLEASE ALSO COMPLETE BOX BELOW IN RELATION TO PLACEMENT

	Please state submission date of practice assessment record/competency document

	

	Grounds for appeal: (Please tick the relevant box(es) to indicate the grounds for your appeal) (Mandatory section )

	
	1.3.1(i) where there has been or could have been material administrative error or regulatory or procedural irregularity which has affected the student’s results. Please complete section 3 and section 6

	
	1.3.1 (ii) where significant new evidence concerning extenuating or mitigating circumstances which for good reason had not been available to the Module Assessment Board (for example a medical condition which had not been diagnosed at the time of the Board) has been produced; or where insufficient weight had been given to extenuating circumstances. For information on what constitutes an Extenuating Circumstance please follow this link; 

http://www.cumbria.ac.uk/StudentLife/Support/YourStudies/AssessmentandExams/ExtenuatingCircumstances.aspx
Please complete section 4 and section 6

	
	1.3.1 (iii) where unfair treatment or discrimination is alleged as part of the assessment process which for good reason had not been considered previously under the University Complaints Procedures. Please complete section 5 and section 6


FOR OFFICE USE ONLY:
Date received: 

Logged by: 



Stage 1: (
Stage 2: (
DOCUMENTARY EVIDENCE
Please be advised that all appeals must be accompanied by supporting evidence. 

All supporting documentation must be dated and relate specifically to the duration of the assessment claimed on the form.  If you are unsure about the kind of evidence which is most appropriate, please refer the guidance on our website;

http://www.cumbria.ac.uk/StudentLife/Support/YourStudies/FAQs/Whatconstitutesdocumentaryevidence.aspx
Evidence to support ECs of a non-medical nature could include a statement from a person who can verify your circumstances from a position of authority and whose evidence is impartial and objective.

Newspaper articles, copies of internet pages or photographs will not normally be considered as verified evidence unless such documents directly link you to the circumstances/news stories being discussed. 

Where medical evidence is supplied it must include dates, time frame and a medical opinion about the likely effect of illness on your ability to study for and/or submit for assessment. 

Any information submitted as part of an academic appeal and/or extenuating circumstances claim which subsequently is identified as fraudulent will be disregarded from the purpose of the EC/appeal. 
If you submit fraudulent information you may be referred for consideration under the Adjudication Procedure and/or Disciplinary Procedure or Fitness for Professional Practice Procedure.

	SECTION 3: Material administrative error or regulatory or procedural irregularity
(Please only complete this section if you are appealing on these grounds)

	What material administrative error or regulatory or procedural irregularity do you believe has occurred? (Administrative error or procedural irregularity on behalf of students is not valid)

	

	How do you believe the material administrative error or regulatory or procedural irregularity that you cited above impacted on your assessment(s)?

	

	What evidence are you submitting to support your appeal made on the grounds of administrative error or regulatory or procedural irregularity?

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	


Please continue on extra pages if necessary.

	SECTION 4: Extenuating or Mitigating Circumstances (Please only complete this section if you are appealing on these grounds)

	Have the extenuating or mitigating circumstances which constitute the basis of your appeal already been brought to the attention of the Assessment Board? (ie: did you complete and submit an extenuating circumstances form prior to the publication of your results?) 

http://www.cumbria.ac.uk/StudentLife/Support/YourStudies/AssessmentandExams/ExtenuatingCircumstances.aspx

	YES/NO

	If YES:
please explain below why you are appealing against the original decision of the Assessment Board with regard to your claim for extenuating circumstances. Enclose copies of the supporting evidence submitted with the EC form and, if this is the first submission of your appeal, enclose any additional evidence you now wish to submit, explaining why it was not available at the time of your original submission. 

	

	If NO:
(i)
please explain below why you were unable, or for valid reasons unwilling, to divulge the details of your extenuating circumstances to the Assessment Board before it reached its decision

	

	
(ii)
please provide below full details of your extenuating circumstances

	

	All extenuating circumstances claims MUST be supported by documentary evidence; please list below the evidence you are submitting in support of your claim. You must supply the evidence – we will not contact third parties for evidence on your behalf.

	What evidence are you submitting to support your appeal made on the grounds of Extenuating /Mitigating circumstances?

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	


Please continue on extra pages if necessary.

	SECTION 5: Unfair Treatment or Discrimination

(Please only complete this section if you are appealing on these grounds)

	Has this been considered under the University Complaints Procedure?
	YES/NO

	If you answered ‘yes’ a copy of the outcome of the complaint will be requested from the Complaints Officer to inform your academic appeal.

If you answered ‘no’ your concerns will be passed to the Student Complaints Procedure for assessment and possible investigation. You will be contacted by the Complaints Officer at the earliest opportunity. The outcome of a complaint will be returned to the Academic Appeals procedure for consideration. The Appeals Procedure will be placed on hold pending the outcome.



	If NO:
(i)
please explain below why the allegation of unfair treatment or discrimination was not brought under the University Complaints Procedure

	

	
(ii)
please provide below full details of the alleged unfair treatment or discrimination that you are alleging has occurred as part of the assessment process.  Including clarification on what type of discrimination has occurred.

	

	What evidence are you submitting to support your appeal made on the grounds of Unfair Treatment or Discrimination?

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	


Please continue on extra pages if necessary.

	SECTION 6: Declaration     (Mandatory section )

	What is the preferred outcome of your appeal?

(eg: to be permitted to undertake the (re)assessment in a specified module(s) etc). Please note that any outcome must be in accordance with Academic Regulations.

	


Please note: Before you complete the section requesting your preferred outcome you must read the Academic Regulations available at: www.cumbria.ac.uk/AcademicProcedures.

	Please tick all the boxes and sign the declaration below: (Mandatory section )

	
	I have completed all the information/details of the assessment/s I wish to be considered in this appeal (section 2)

	
	I have completed sections 3 and/or 4 and/or 5*, explaining the grounds of my appeal (* = delete as applicable)

	
	I have attached all additional sheets and documentary evidence 

	
	The details on this form are correct to the best of my knowledge

	In accordance with the Data Protection Act 1998 the information you have provided will be treated as confidential and will only be disclosed:

i)      in order to progress your appeal or to comply with university procedures. For further information please see the Academic Procedures and Processes within the Academic Regulations available at www.cumbria.ac.uk/AcademicProcedures.

i)      if information you have provided gives reasonable belief that there is a concern regarding the safety of the individual or others
Further information about the Data Protection Act is available at www.cumbria.ac.uk/dataprotection On this page you will also find details of University of Cumbria and UCSU data sharing agreement. 
Please read the Data Sharing Agreement if you have confirmed that you are happy for us to share information with the University of Cumbria Students’ Union. Information regarding the Advocacy Service and Conditions in regards to the Students’ Union can be found here http://www.ucsu.me/policy 


	(Mandatory section )   
Please sign below to confirm that you have read and understood the Academic Appeals Procedure; the information you have provided is accurate to the best of your knowledge and to indicate your consent for the information provided to be used as detailed above.

In compliance with Professional and Statutory Body Regulations and/or public protection, I understand that I may be referred by the Panel to the Head or Department (or nominee) for Fitness to Practice/Study processes 

	Signature:
	
	Date:
	


Please return this completed form and supporting evidence by recorded delivery to:

Assessment, Awards and Compliance Team
University of Cumbria

Bowerham Road Campus
Lancaster

LA1 3JD

E-mail:  assessment@cumbria.ac.uk
You will receive an e-mail acknowledgement of receipt of your appeal with 3 working days.
