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This handbook is a guide to the placement element of the programme you are studying. 
The formal regulations applying to the programme are the University of Cumbria Academic 
Regulations –accessible at the Academic Quality and Development Service website and the 
Programme Specification which can be found on the Programme Blackboard site.  In the 
event of any information contained in this handbook conflicting with that in the Academic 
Regulations then the latter should be taken as the definitive version. 

The information contained within this handbook may be subject to amendments and 
revisions.  Please be informed that any revisions will supersede the information contained 
herein. 

Important Note:  
The University has taken all reasonable steps to ensure the accuracy of the information 
contained in this placement handbook and will use all reasonable endeavours to deliver 
programmes in accordance with the descriptions set out within the handbook. 
Nevertheless, circumstances outside the University’s reasonable control may arise which 
limit its ability to deliver the programme as described. For example, the placement 
arrangements may vary from student to student depending on the circumstances of the 
particular placement provider, including if a particular placement provider were to withdraw 
or vary the conditions of the placement; there may be changes in the availability, or 
withdrawal of funding.  Where reasonable and appropriate to do so, the University will 
make all reasonable endeavours to put in place alternative arrangements to achieve the 
relevant learning outcomes, and provided the University does so, it will not be responsible 
to the student for any failure to provide the programme in accordance with the placement 
handbook.

https://www.cumbria.ac.uk/about/organisation/professional-services/academic-quality-and-development/
https://www.cumbria.ac.uk/about/organisation/professional-services/academic-quality-and-development/academic-regulations/
https://www.cumbria.ac.uk/about/organisation/professional-services/academic-quality-and-development/academic-regulations/
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1. Introduction

The practice learning element of your programme is vital to your preparation 
in becoming a Registered Nurse and it comprises a minimum of 2300 hours 
which is 50% of the total requirement for study (Nursing & Midwifery Council, 
2018), and must be completed successfully and in full (all practice hours are 
compulsory).  In conjunction with our practice partners we offer a range of 
practice experiences to support learning at different stages of your 
development throughout the programme.  These guidelines provide you with 
important information to guide you through the practice element of your 
studies.  These guidelines work in conjunction with other important course 
documents available on your group’s Blackboard site and Placement Unit (PU) 
information centre called InPlace each of which can be accessed via the 
student hub. These include:  

Practice Learning Information and Policies 

This handbook should be read in conjunction with information/policies 
provided below. Your professional responsibilities regarding this will be 
outlined in your taught modules and preparation for placement lectures. 

The University’s Placement Learning Policy can be found here. 

The University placement policy can be found here. 

Policies (Placement Unit Web Site: Pre-Registration 
Undergraduate Health Professions)  

• Safeguarding & Escalating Concerns can be found here

• Fitness to Practise Policy can be found here

• Sickness and Absence Protocol can be found here

• Uniform and Dress Code Policy can be found here

• Confidentiality policy (Academic Regulations) here

https://www.cumbria.ac.uk/about/partnerships/placements/health/placement-policy-for-health-care-professionals/policy-overview/
https://www.cumbria.ac.uk/media/mycumbria/documents/Placement_Learning_Policy.pdf
https://www.cumbria.ac.uk/media/university-of-cumbria-website/content-assets/public/education/images/documents/courses/partnership/forms/Raising--Escalating-Concerns---September-2016.pdf
https://www.cumbria.ac.uk/media/mycumbria/documents/Fitness-To-Practise-Policy-2017-18.pdf
https://www.cumbria.ac.uk/about/partnerships/placements/health/placement-policy-for-health-care-professionals/attendance/
https://www.cumbria.ac.uk/about/partnerships/placements/health/placement-policy-for-health-care-professionals/uniform/
https://my.cumbria.ac.uk/media/MyCumbria/Documents/Confidentiality Policy.pdf
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You need to be familiar with the University of Cumbria’s policies on both 
academic and professional conduct. Unprofessional conduct will be 
investigated using these procedures  
Student Code of Conduct and Disciplinary Procedure 
Fitness to Practise Policy 

Practice Assessment Documents (Online) 

Access to the following documents will be provided to you when you 
commence your practice experiences: 

 Practice Assessment Document (PAD)
 Ongoing Achievement Record (OAR)
 PAD timesheet to record practice learning hours

The Practice Assessment Document (PAD) is accessed electronically and 
is a key record that documents your progress during practice learning 
experiences.  Your Academic Assessor will use this to monitor your 
achievement of practice proficiencies.  The final Practice Assessor and 
Academic assessor will use the OAR to determine final completion of the 
programme leading to Registration. 

The Ongoing Achievement Record (OAR) summarises overall achievements 
and provides a comprehensive record of student development and overall 
performance during the programme. 

2. Learning Outcomes

The learning outcomes and requirements for practice assessment are outlined 
in the Qualificatory Practice Units NURQ9011; NURQ9022 and NURQ9033 and 
closely aligned with your PAD. The programme is divided into three parts 
which coincides with the academic years of study: 

Year 1/Part 1 = academic Level 4 (NURQ9011) 

Year 2/Part 2 = academic Level 5 (NURQ9022) 

Year 3/Part 3 = academic Level 6 (NURQ9033) 

The nature of the programme requires that theory and practice are linked at 
all times, therefore the learning outcomes from the practice assessment 
document (PAD) and each of the modules will be applicable during your 
experience in practice. 

Ensuring the proficiency of students preparing to enter the Nursing Register 
for the first time requires the assessment of your ability to undertake nursing 
practice in practice settings, as well as the assessment of your academic 
ability.   

https://my.cumbria.ac.uk/Student-Life/Support/Responding-to-your-concerns/Student-Code-of-Conduct/
https://my.cumbria.ac.uk/media/MyCumbria/Documents/Fitness-to-Practise-Policy-2016-17.pdf
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As a student, you will also be required to demonstrate progressive acquisition 
of essential nursing proficiencies and skills during placements and practice 
learning experiences.  Practice supervisors, practice assessors and academic 
assessors will assist you in this by completing the Practice Assessment 
Document, Ongoing Achievement Record and monitoring your personal skills 
development as you move through the placement/practice learning periods.  

Experiences gained in practice are a partnership between education and 
service providers.  Learning support for students when in clinical practice is 
delivered using a collaborative model, consisting of four key people: practice 
supervisor(s) practice assessor, academic assessor from the University of 
Cumbria and yourself.  In some areas you may also meet the Practice 
Education Facilitator (PEF) who has a responsibility to assist both the clinical 
area and the University to ensure a quality learning environment for you. 
Throughout your practice learning experience remember that you may still 
contact your own personal tutor (PT) for support and advice.  

You must conduct yourself in a professional manner when in practice settings 
and must adhere to both the University of Cumbria policies / procedures along 
with those of the Nursing & Midwifery Council 

Learning outcomes of placement learning will include professional 
competencies. All students, regardless of disability, will need to be able to 
meet the professional competencies that are required by the different 
professions which are subject to national regulations and criteria. The 
University is not required and is unable to adjust the required professional 
competencies or level of competency.  Individual guidance is available on 
reasonable adjustments that may be available to support you to meet the 
relevant professional guidelines. All students should be aware that the 
University is supportive of providing reasonable adjustments related to 
assessment methods/ demonstrations of the required skills/ and or learning 
outcomes. Please see section 15 and Appendix 1 for further details 

NMC Standards for Pre-Registration Nursing Education  

Standards for Education Framework (2019) can be found here

Standards for the Supervision and Assessment of Practice (2019) can be 
found here 

Information on medicines management (NMC 2019) 

Professional guidance on the safe and secure handling of medicines  
Guidance for all healthcare professionals covering areas such as the storage, 
transportation and disposal of medicines can be found here

https://www.nmc.org.uk/standards-for-education-and-training/standards-framework-for-nursing-and-midwifery-education/
https://www.nmc.org.uk/standards-for-education-and-training/standards-for-student-supervision-and-assessment/
https://www.rpharms.com/recognition/setting-professional-standards/safe-and-secure-handling-of-medicines/professional-guidance-on-the-safe-and-secure-handling-of-medicines


• Professional guidance on the administration of medicines in healthcare
settings can be found here - co-produced by the Royal Pharmaceutical
Society (RPS) and Royal College of Nursing (RCN), provides principles-
based guidance to ensure the safe administration of medicines by
healthcare professionals

• Advisory guidance on administration of medicines by nursing associates
can be found here . Health Education England (HEE) guidance
alongside this guidance, most local NHS trusts and other employers will
also have their own guidance on safe and effective medicines handling,
which employees should always check and follow when considering their
actions

The Code: Professional standards of practice and behaviour for nurses, 
midwives and nursing associates can be found here 

Guidance on studying to be a nurse – Nursing &  Midwifery Council can be 
found here

European Community (EC) Requirements. Second Nursing Directive 
77/453/EEC (updated by 89/595/EEC) can be found here  

Placement/Practice Experience Allocation 

The NMC requires nursing students to complete a minimum of 2300 practice 
hours during the programme of study. Allocation of suitable placements and 
practice experiences are carried out by the University Placement Unit (PU) in 
partnership with education and service providers. Placement audits are 
undertaken to ensure that practice experiences will allow you to demonstrate 
the required proficiencies as well as ensuring the availability of suitably 
prepared practice supervisors and practice assessors. 

Mandatory Training, Core Skills & Health and Safety. During the 
placement, we would expect students to prove to be effective, safe and 
reliable individuals.  Placement providers are employers in their own 
right, and employers must ensure, so far as is reasonably practicable, the 
health and safety and welfare of their employees. The primary responsibility 
for meeting statutory health and safety requirements within a placement 
remains with the placement organisation.  Students on placement are 
owed a duty of care. However, placement providers expect that you will 
have completed mandatory health and safety training as well as basic first 
aid and life-saving techniques prior to placement. You will find the 
requirements for these in qualificatory units NURQ9001; NURQ9002; 
NURQ9003. Please note, these do not contribute to formal assessment 
regulations but you must complete each year’s mandatory requirements and 
updates prior to attending practice experiences in each part 
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https://www.rpharms.com/Portals/0/RPS document library/Open access/Professional standards/SSHM and Admin/Admin of Meds prof guidance.pdf?ver=2019-01-23-145026-567
https://www.hee.nhs.uk/sites/default/files/documents/Advisory guidance - administration of medicines by nursing associates.pdf
http://www.nmc.org.uk/standards/code/
https://www.nmc.org.uk/education/becoming-a-nurse-midwife-nursing-associate/
http://www.euro.who.int/__data/assets/pdf_file/0005/102200/E92852.pdf
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of the programme. Failure to comply will mean that you cannot attend 
any placements until you provide evidence of completion. 

Hub and Spoke Model. The model used to facilitate placement and practice 
experiences is called the ‘Hub and Spoke’ model. Each period of practice 
learning will include a hub (base placement), and may include spokes (other 
experiences) and short visits. Practice experience is developmental, with a 
review of the student’s progress at a halfway point and at the end of practice 
experience 1 (formative). Practice experience 2 in each Part culminates in 
summative assessment (must be passed). This approach is designed to offer a 
variety of learning opportunities across a range of settings/client groups to 
meet the Nursing and Midwifery Council (NMC) proficiency requirements for all 
fields of nursing.  

3. Hub and Spoke Placements

The hub practice experience is the main practice experience environment. 
The named hub practice assessor has overall responsibility for assessing and 
confirming your learning based upon observations and evidence recorded in 
the PAD document (online) from the hub, spokes and short visits. You will 
also be allocated a hub practice supervisor who will supervise your practice 
and report on your progress to the practice assessor.   The practice supervisor 
must be available to support you and is required to spend enough time 
observing you to make safe judgements about your progress.   

4. Spoke and short visit practice experiences

A spoke experience is defined as a period of 5–20 practice learning days and 
adds value to the learning experience. Each SPOKE Supervisor/assessor 
comments will contribute evidence towards the overall achievement of 
qualificatory practice.  

A short visit experience is defined as a period of 1-4 practice learning days 
and adds value to the learning experience. Each short visit Supervisor’s 
comments will contribute evidence towards the overall achievement of 
qualificatory practice.  

Practice Assessors have a key role in assessing and confirming a student’s 
proficiency providing assurance of student achievements and competence. 
This includes facilitating learning opportunities including any reasonable 
adjustments the student may need to get maximum benefit from the 
placement. A practice assessor will observe the student, conduct and record 
student assessments informed by student reflections, feedback from Practice 
Supervisors and other relevant people to confirm achievement and also liaise 
with the Academic Assessor scheduling communication at relevant points. 

Practice Supervisors are registered nurses, midwives or other registered 
health/social care professional. In many practice areas the student will be 
supported by a number of Practice Supervisors. Some areas may adopt a 
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team based approach due to the nature of the experience. Practice 
Supervisors have an important role in supporting and guiding the student 
through their learning experience to ensure safe and effective learning. This 
includes facilitating learning opportunities including any reasonable 
adjustments the student may need to get maximum benefit from the 
placement. Practice supervisors contribute to the student’s assessment 
through the recording of regular feedback on their progress towards, and 
achievement of their proficiencies providing specific feedback to the Practice 
Assessor on the student’s progress. 

Supervision in other placement areas (i.e. those areas where there are 
no health/social care registrants). A range of staff can support student 
learning and have a vital role in student learning and development though 
may not be contributing formally to assessment of proficiencies. However, 
these staff members are encouraged to support learning and can provide 
valuable student feedback within the PAD on the Record of 
communication/additional feedback pages. 

Academic Assessors are Registered Nurses and are nominated for each part 
of the educational programme. Academic assessors are likely to be your 
university lecturers. The same Academic Assessor cannot contribute to the 
student assessment in consecutive parts so you will be allocated a different 
one for each part of the programme. The Academic Assessor will work in 
partnership with the Practice Assessor to evaluate and recommend the 
student for progression for each part of the educational programme. The 
Academic Assessor will enable scheduled communication and collaboration 
with the Practice Assessor and this communication can take a variety of 
forms.  

All scheduled interviews between students, practice supervisors/assessors 
and academic assessor’s as well as communications/ additional feedback 
needs to be recorded on the relevant pages in the PAD. 

Link lecturers are University lecturers who also have a role as a named link 
lecturer for particular clinical practice settings. The main duty and 
responsibility of the link lecturer is to assist the practice area to provide 
appropriate learning experiences via the audit process and to be a general 
point of contact for placement managers. Your first point of contact in respect 
of your practice assessment at the University would be your allocated 
academic assessor but the link lecturer may be a useful contact should you 
need urgent advice or help. 

Practice Education Facilitators (PEFs) are Registered Nurses or Health 
Professionals in practice settings who act as a link between the University of 
Cumbria and some health care providers throughout Cumbria and North 
Lancashire.  Although the remit of the role may vary between each site there 
are key functions that are undertaken by each of them, for example an 
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important part of their role is to play a major role in the maintenance and 
development of the quality systems and processes in the practice areas.    

Professional Behaviour and Placement Opportunity 
Qualificatory practice/placement is dependent on placement providers 
allowing students into various hospital and community settings. If students 
are asked to leave a placement due to unprofessional behaviour, there is no 
obligation to provide further placement opportunities and Fitness to Practise 
processes may be instigated. 

Elective Experience 
There is a 3-week period of time available in Semester 2 of Year 2 to arrange 
an elective experience. This will be arranged by you with support from the 
placement unit. More details for arranging this will be provided nearer the 
time. This period of time is not formally assessed but will contribute to your 
overall practice hours and will therefore require a formal record of hours 
worked. You will be expected to have a named supervisor and adhere to the 
professional values proficiency at all times when you represent the University. 
This is your opportunity to explore specialist nursing settings in this country 
or abroad; or you may want to explore social care and welfare support in 
looking at wider societal needs and inequalities. If you choose to plan an 
overseas experience, it is important that you adhere to the University 
guidelines (see appendices) and risk assessments. 

Hub placements and requirements. 

Tables 1-4 below provides indicative information regarding practice 
experiences across all parts of the programme, types of spokes you need to 
attend and the number of practice hours you are expected to complete.  
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Adult Nursing Hub and Spoke Requirements 

HUB 
Practice 
Experience/Progression 

Spokes for 
Completion 

HUB Practice 
Experience 1 

Part 1 (19 weeks) 

Theory/Practice 
Essentials of nursing 
care and 
requirements of the 
Care Certificate 
Framework. 

Practice Experience 1 
50 days (400 hours) 
Formative Assessment 
PAD Scrutiny – progress assessed 
and any developmental action plan 

Part 1 spokes may include: 

 Care of the older person
*1

 Nursing Home
 Older Adult wards
 Other non-acute

departments
 community nursing

team, community
hospitals, GP Nursing
teams*

 Other field experiences*

Practice Experience 2 
45 days (360 hours) 
Summative Assessment 
PAD Scrutiny – proficiency assessed 
retrieval action plan established. 

HUB Practice 
Experience 2 

Part 2 (20 weeks) 

Theory/Practice 
Living with long term 
conditions across the 
lifespan. 
Primary/Community 
Care 
Secondary/Tertiary 
Care 

Practice Experience 3 
35 days (280 hours) 
Formative Assessment 
PAD Scrutiny – progress assessed 
and any developmental action plan 

Part 2 spokes may include: 

 Medical setting*
 Surgical setting*
 specialism ie CCU, ICU

or A&E*
 1 week in Recovery for

airway management*.
 DN Team/community

nurse*
 Other field experiences*

Practice Experience 4 
50 days (400 hours) 
Summative Assessment 
PAD Scrutiny – proficiency assessed 
retrieval action plan established. 

Elective Experience 
15 days (120 hours) 

Electives may include: 

 specialist nursing
settings in the UK or
abroad;

 social care and welfare
support

 wider societal needs and
inequalities

 Other field experiences*
HUB Practice 
Experience 3 

Part 3 (21 weeks) 

Theory/Practice 
Public Health, 
palliative, end of life 
care and complex 
needs. Leadership & 
management 

Practice Experience 5 
55 days (440 hours) 
Formative Assessment 
PAD Scrutiny – progress assessed 
and any developmental action plan 

Part 3 spokes may include: 
 Medical setting*
 Surgical setting*
 DN Team/community

nurse*
 complex and palliative

care* 
 Specialist community

team eg Practice
Nurses, Cardiac

 Discharge teams
 Other field experiences*

Practice Experience 6 
50 days (400 hours) 
Summative Assessment (Sign Off) 
PAD Scrutiny – proficiency assessed 
retrieval action plan established. 

1 Essential spokes marked with * 
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Children’s Nursing Hub and Spoke Experiences. 

HUB 
Practice 
Experience/Progression 

Experiences 

HUB Practice 
Experience 1 

Part 1 (19 weeks) 

Theory/Practice 
Essentials of nursing 
care and 
requirements of the 
Care Certificate 
Framework. 

Practice Experience 1 
50 days (400 hours) 
Formative Assessment 
PAD Scrutiny – progress assessed 
and any developmental action plan 

Part 1 and Part 2 
experiences may include: 
 Care of the Children,

Young People and their
Families

 Acute inpatient teams
 Community Health

Teams (0-19 services,
Community Children’s
Nurses, Speech and
Language,
Physiotherapy.)

 Safeguarding Teams
 Special Schools
 Outpatients
 Diabetes Team
 CAMHS
 Theatres
 New born care
 Palliative Care
Spokes may include any of
the above and:
 Third sector

organisations
 Other field experiences*

Practice Experience 2 
45 days (360 hours) 
Summative Assessment 
PAD Scrutiny – proficiency assessed 
retrieval action plan established. 

HUB Practice 
Experience 2 

Part 2 (20 weeks) 

Theory/Practice 
Living with long term 
conditions across the 
lifespan. 

Contemporary and 
complimentary 
approaches to the 
care of Children, 
Young People and 
their Families. 

Developing skills and 
knowledge in holistic 
care needs in a wide 
variety of settings. 

Practice Experience 3 
35 days (280 hours) 
Formative Assessment 
PAD Scrutiny – progress assessed 
and any developmental action plan 

Practice Experience 4 
50 days (400 hours) 
Summative Assessment 
PAD Scrutiny – proficiency assessed 
retrieval action plan established. 

Elective Experience 
15 days (120 hours) 

Electives may include: 
 specialist nursing

settings in the UK or
abroad;

 social care and welfare
support 

 wider societal needs and
inequalities

 Other field experiences
HUB Practice 
Experience 3 

Part 3 (21 weeks) 

Theory/Practice 
Public Health, 
palliative, end of life 
care and complex 
needs. Leadership & 
management 

Practice Experience 5 
55 days (440 hours) 
Formative Assessment 
PAD Scrutiny – progress assessed 
and any developmental action plan 

In addition to the 
experiences stated in Part 1 
& 2, Part 3 experiences may 
include: 
 Children’s High

dependency care (SCBU,
Neonatal unit,
emergency care)

 Other field experiences*

Practice Experience 6 
50 days (400 hours) 
Summative Assessment (Sign Off) 
PAD Scrutiny – proficiency assessed 
retrieval action plan established. 
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Learning Disability Nursing Hub and Spoke Requirements 

HUB 
Practice 
Experience/Progression 

Spokes for 
Completion 

HUB Practice 
Experience 1 

Part 1 (19 weeks) 

Theory/Practice 
Essentials of nursing 
care and 
requirements of the 
Care Certificate 
Framework. 

Practice Experience 1 
50 days (400 hours) 
Formative Assessment 
PAD Scrutiny – progress assessed 
and any developmental action plan 

Part 1 spokes may include: 
 Care of the older person *
 Nursing Home
 Special schools
 Other non-acute

departments eg. Clinics;
day surgery

 Outpatients
 community nursing team
 Supported living/private

organisation
 School Nurse team
 Other field experiences*

Practice Experience 2 
45 days (360 hours) 
Summative Assessment 
PAD Scrutiny – proficiency assessed 
retrieval action plan established. 

HUB Practice 
Experience 2 

Part 2 (20 weeks) 

Theory/Practice 
Living with long term 
conditions across the 
lifespan. 
Contemporary and 
complimentary 
approaches to 
Learning Disability 
Developing skills and 
knowledge health and 
inequalities for people 
with a Learning 
Disability & their 
families. 

Practice Experience 3 
35 days (280 hours) 
Formative Assessment 
PAD Scrutiny – progress assessed 
and any developmental action plan 

Part 2 spokes may include: 
 CAMHS
 Hospice, children/adult
 CPN
 Forensic setting
 Criminal justice team
 Epilepsy specialist
 Acute hospital/A & E
 Paramedics
 Health visitors
 DN Team/community LD

nurse teams
 MH forensic/acute settings
 Acquired brain settings
 Other field experiences*

Practice Experience 4 
50 days (400 hours) 
Summative Assessment 
PAD Scrutiny – proficiency assessed 
retrieval action plan established. 

Elective Experience 
15 days (120 hours) 

Electives may include: 
 specialist nursing settings

in the UK or abroad;
 social care and welfare

support
 wider societal needs and

inequalities
 Other field experiences

HUB Practice 
Experience 3 

Part 3 (21 weeks) 

Theory/Practice 
Public Health, 
palliative, end of life 
care and complex 
needs. Leadership & 
management 

Practice Experience 5 
55 days (440 hours) 
Formative Assessment 
PAD Scrutiny – progress assessed 
and any developmental action plan 

Part 3 spokes may include: 
 Forensic settings LD/MH
 Team/community nurse

LD 
 PIVO community settings
 CAMHS
 Specialist community team

eg. CAMHS; Forensic,
Epilepsy, Assessment Units
LD/MH

 Criminal justice team
 LD Link liaison nurse
 Other field experiences*

Practice Experience 6 
50 days (400 hours) 
Summative Assessment (Sign Off) 
PAD Scrutiny – proficiency assessed 
retrieval action plan established. 
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Mental Health Nursing Hub and Spoke Experiences 

HUB 
Practice 
Experience/Progression 

Experiences 

HUB Practice 
Experience 1 

Part 1 (19 weeks) 

Theory/Practice 
Essentials of nursing 
care and 
requirements of the 
Care Certificate 
Framework. 

Practice Experience 1 
50 days (400 hours) 
Formative Assessment 
PAD Scrutiny – progress assessed 
and any developmental action plan 

Part 1 and Part 2 
experiences may include: 
 Care of the older person
 Nursing Home
 Rehabilitation and

Recovery teams 
 Older Adult wards
 Acute inpatient teams

(Child & adolescent
mental health, Adult,
older adult)

 Community Mental
Health Teams (Child &
adolescent mental
health, Adult, Older
adult)

 Mental health Liaison
 Drug and Alcohol teams
Spokes may include any of
the above and:
 Other field experiences
 Third sector

organisations

Practice Experience 2 
45 days (360 hours) 
Summative Assessment 
PAD Scrutiny – proficiency assessed 
retrieval action plan established. 

HUB Practice 
Experience 2 

Part 2 (20 weeks) 

Theory/Practice 
Living with long term 
conditions across the 
lifespan. 
Contemporary and 
complimentary 
approaches to mental 
health 
Developing Mental 
health skills 

Practice Experience 3 
35 days (280 hours) 
Formative Assessment 
PAD Scrutiny – progress assessed 
and any developmental action plan 

Practice Experience 4 
50 days (400 hours) 
Summative Assessment 
PAD Scrutiny – proficiency assessed 
retrieval action plan established. 
Elective Experience 
15 days (120 hours) 

Electives may include: 
 specialist nursing

settings in the UK or
abroad;

 social care and welfare
support

 wider societal needs and
inequalities

 Other field experiences*

HUB Practice 
Experience 3 

Part 3 (21 weeks) 

Theory/Practice 
Public Health, 
palliative, end of life 
care and complex 
needs. Leadership & 
management 

Practice Experience 5 
55 days (440 hours) 
Formative Assessment 
PAD Scrutiny – progress assessed 
and any developmental action plan 

In addition to the 
experiences stated in Part 1 
& 2, Part 3 experiences may 
include: 

 Forensic settings
 Low and Medium secure

units
 Criminal Justice Liaison

teams
 Other field experiences*

Practice Experience 6 
50 days (400 hours) 
Summative Assessment (Sign Off) 
PAD Scrutiny – proficiency assessed 
retrieval action plan established. 
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5. Assessment of Practice
The aim of the assessment of clinical practice is to ensure that nursing
students achieve all the outcomes and proficiencies set out by the NMC
(2018) to be able to practice as a safe, capable and proficient practitioner by
the end of the programme. As well as achieving an academic standard
commensurate with the professional award, students must be assessed as
competent in the specified outcomes/proficiencies. The assessment strategy
aims to progressively assess the acquisition by students of the knowledge,
skills, attitudes and understanding required by a proficient professional
practitioner

Practice assessment is by a ‘Qualificatory Practice Unit ’  (QPU) which means 
that you must pass the practice assessment in order to qualify and register 
with the NMC. Practice is assessed as PASS or FAIL and does not contribute 
to a module mark or degree classification. The assessment of practice is 
carried out throughout the year by practice supervisors and practice 
assessors. 

You will be provided with an online practice assessment document (PAD) that 
the practice supervisors, practice assessors and academic assessors have 
access to for recording your progress and achievement. There is a 
progression point at the end of each academic year where the final practice 
assessor and academic assessor will make a recommendation regarding a 
PASS/FAIL outcome and your progression to the next part of the programme 
or to Registration on completion. 

Where a student appears likely to fail a placement, the internal examiners 
have the discretion to extend the period of practice before the assessment is 
made. Extension would not normally extend the length of the validated 
placement. 

Students who fail a placement through non-achievement of practice 
proficiencies as assessed by the practice assessor, will be given the 
opportunity of being reassessed on the failed proficiencies within a four-week 
period if returning to the same placement; or six weeks if a different 
placement is required. Students who fail proficiencies at reassessment will be 
discontinued from the programme. Students will not be allowed to resit a 
Qualificatory practice module or repeat the QPU unless there is clearly 
evidence extenuating circumstances and which do not contravene Fitness to 
Practise requirements of the programme.   

Overview of the assessment of practice  
The aim of the assessment of clinical practice is to ensure that you achieve 
all the Proficiencies required to be a Registered Nurse in practice settings 
appropriate to your Field of Nursing.  It forms an integral part of the overall 
assessment system for the programmes.    

The PAD is designed to support and guide you towards successfully 
achieving the criteria set out in the Future nurse: Standards of proficiency 
for registered nurses and Standards for education and training (NMC 2018). 
The PAD proficiencies encompass 7 platforms: 

 Being an accountable professional
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 Promoting health and preventing ill health
 Assessing needs and planning care
 Providing and evaluating care
 Leading and managing care and working in teams
 Improving safety and quality of care
 Co-ordinating care; Communication and relationship management

skills

The qualificatory practice for each Part of the programme comprises of two 
identified periods of practice learning experiences. Each period will include a 
hub, and may include spokes and short visits. Practice experience is 
developmental, with a review of the student’s progress at the end of period 
1, 3 and 5. Practice periods 2, 4 and 6 culminate in summative assessment 
of practice. This approach is designed to offer a variety of learning 
opportunities across a range of settings/client groups to meet the Nursing 
and Midwifery Council (NMC) competency requirements for all fields.  

The PAD makes up a significant part of your overall programme assessment. 
It will need to be processed through formal University systems. Continuous 
assessment is an integral aspect of assessment in practice and you are 
expected to show evidence of consistent achievement. You should engage 
positively in all learning opportunities, take responsibility for your own 
learning and know how to access support. You will work with and receive 
written feedback from a range of staff including Practice Supervisors and 
Practice Assessors and you are required to reflect on your learning. 

At the start of a practice learning experiences, it is your responsibility to 
discuss your assessment needs with your assigned Practice Assessor or 
delegated Supervisor (initial interview) and to ensure that this discussion is 
recorded in the PAD.  A date for the interim interview & final reviews should 
be agreed at the initial interview. 

You are responsible for raising concerns with a nominated person in the 
practice setting in a timely manner. You should also alert staff to any 
reasonable adjustments that may be required to support your learning. 

You should ensure you are familiar with submission processes for the PAD 
and contact your personal tutor or programme leader if you require support 
or advice on specific university procedures. 

The Ongoing Achievement Record (OAR) is a separate document that 
summarises your achievements in each placement and with the main 
document provides a comprehensive record of your professional development 
and performance in practice. 

You are responsible for ensuring access to and maintenance of the PAD. It 
should be available to your Practice Supervisor, Practice Assessor and 
Academic Assessor at all times when you are in placement together with the 
OAR. Inform your academic assessor or personal tutor immediately if you do 



16 | P a g e

not have access for any reason. Any alterations should be made in the PAD 
by crossing through with one line, with a signature and date. 

You will have access to confidential information when in practice placements. 
The PAD should not contain any patient/service user/carer identifiable 
information. Contents must not be disclosed to any unauthorised person or 
removed, photocopied or used outside the placement or university. 

People must be offered the opportunity to give and if required withdraw their 
informed consent to student participation in their care and staff in practice 
will provide guidance as required. Before approaching any patient/service 
user/carer for feedback you must discuss with your Practice 
Supervisor/Practice Assessor who will facilitate consent.  

Formative assessment of practice is a developmental process.  At this 
stage, whilst preferable that many proficiencies are achieved, there is 
opportunity to identify any required improvements so that a developmental 
action plan can be put in place to enhance learning opportunities. However, 
the ‘Professional Values in Practice’ proficiency must be achieved on all 
formative practice experiences and failure to do so the development of an 
action plan and a Progress Review Meeting. 

Summative assessment of practice needs to demonstrate clear 
achievement (pass) of specified proficiencies for progression at that particular 
point on the programme. Assessment of practice is carried out by practice 
assessors (see section 4) who judge the competence and proficiency of 
students formatively and summatively at the appropriate stage of 
development in liaison with practice supervisors and academic assessors. 
The academic assessor can provide support and advice to students, 
supervisors and assessors. Academic assessors will be involved, alongside 
practice supervisors/assessors and student, in developmental action planning 
for students requiring extra support to achieve competences.  

Guidance for using the PAD to facilitate learning and assessment in 
practice 

Assessment criteria in the PAD are based on the NMC Future nurse: Standards 
of proficiency for registered nurses and Standards for education and training 
(NMC 2018). The outcome statements have been designed by the NMC to apply 
across all four fields of nursing practice and all care settings (NMC 2018). 
Students must be able to demonstrate a greater depth of knowledge and the 
additional more advanced skills required to meet the specific care needs of 
people in their chosen fields of nursing practice (NMC, 2018, p6). The 
Components of Assessment and Feedback in the PAD are as follows: 

Professional Values: Professional Values reflect a number of proficiency 
statements and are captured under the 4 sections of The Code (NMC 2018). 
All must be achieved by the end of each placement. 

Proficiencies: These reflect aspects of the 7 Platforms, communication and 
relationship management skills and nursing procedures (NMC 2018). These 
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can be assessed in a range of placements, but must be achieved at least once 
by the end of the Part. 

Episode of Care: This holistic assessment(s) facilitates and demonstrates the 
student’s progress and must be achieved by the end of the Part. 

Medicines Management: There is one assessment included in each part and 
each must be achieved by the end of the Part. 

Patient/Service User/Carer Feedback Form: Feedback will be sought in 
relation to how the student cared for the person receiving care. This is not 
formally assessed, but will contribute to overall student feedback. 

Recording Additional Experiences and Feedback: There are additional 
pages for the student to record reflections on their own learning and pages to 
record communication and additional feedback from all those supporting 
learning and assessment. 

The practice assessor and academic assessor work in partnership to 
evaluate and recommend the student for progression for each part of the 
programme in line with local and national policies. Progression 
recommendations are taken forward by your Pathway Leader through 
formal University Assessment Boards.  
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University of Cumbria – Guidelines for Assessment and Progression 

Placement allocation released online to students who are then able to access information 
about the placement. Students are then able to prepare for the placement and make contact 

Initial Interview 
Meeting between student and Practice Supervisor to be held within the first week of the 
placement (all students). Initial learning and development needs and agreement of a 
learning plan. Date for mid-point interview agreed. 

Mid-Point Interview 
This involves a review of the professional values proficiencies as well as the student’s overall 
progression and achievement to date. Feedback can be recorded by the Practice Supervisor 
but requires agreement/input from the Practice Assessor and student. If there are any 
concerns about student learning and progress, contact must be made with the nominated 
Academic Assessor and where relevant the Practice Education Facilitator by telephone or in 
person. If an Action Plan is required, the Academic Assessor should be consulted and the 
action plan completed in the PAD. 

Final Interview 
Overall performance is reviewed and feedback from all supervisors and staff in practice as 
well as the Academic Assessor is considered. The Academic Assessor may be present or may 
communicate via phone/email / discussion as appropriate. All sections in PAD and OAR 
completed and signed by relevant individuals. All sections are to be completed by the PAD 
scrutiny date 

Document Scrutiny 
Academic Assessor reviews the PAD and records achievement or non-achievement to be 
presented at the University Assessment Boards by the Pathway Leader. Internal moderation 
of documents as per university regulations. External Examiner has access to the documents 
and reviews a sample prior to the Assessment board. 

Pass 
Student achievement is 
presented to the University 
Module Assessment board and 
the pass is recorded in the 
student record. 

Refer (failure to achieve proficiencies) 
Student non-achievement is presented to the 
University Assessment boards and the refer is 
recorded in the student record. Retrieval 
placement is arranged by Placement Unit. 
Academic Assessor initiates support with the 
new Practice supervisor and Practice Assessor.  

Progression 
Student progression to the next 
part, or to NMC Registration, is 
recommended by the University 
Assessment Board  

Decision options if the student does not 
achieve:  
1. Referral of 1 placement = Opportunity for
Retrieval*
2. Referral of 2 placements = Fail. Repeat Not
Permitted on the Programme
* If professional values have not been achieved
these will be reviewed in line with Fitness to Practice
policies.
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Criteria for Assessment in Practice 

The boxes below provide a summary of the expectations of your nursing 
practice for each year or part of the programme. You will notice that you will 
receive guidance on your development of competence and confidence as you 
begin your first practice experiences in Part 1. Guidance and supervision will 
continue through Parts 2 and 3 but this will be adjusted according to your 
needs and your ability work with minimal supervision as you move towards 
the end of Part 3 and progression to Registration.   

The table below summarises the levels of achievement required in the three 
main criteria encompassing knowledge, skills and attitudes across the three 
parts of the programme. All three criteria must be fully achieved to be awarded 
a PASS for qualificatory practice. You will be provided with a PAD for each part 
which includes this criteria, the proficiencies required for the part and, full 
guidance for you and your practice assessor/supervisors. 

You should you use the PAD and the OAR to discuss your practice experiences 
to date highlighting areas of strength and areas that you may need to 
concentrate upon in working towards achieving your proficiencies in the current 
practice learning period.  Any action plans carried over from a previous practice 
setting must be discussed and implemented.  

Active participation in 
care with minimal 

guidance and 
performing with 

increased confidence 
and competence 

Practising 
independently with 
minimal supervision 

and leading and 
coordinating care with 

confidence 

Guided participation 
in care and 

performing with 
increasing confidence 

and competence 
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PASS/FAIL Criteria for Knowledge Skills and Attitudes in Parts 1, 2 and 3 

Part Achieved Knowledge Skills Attitude and Values 

Part 1 

Guided 
Participation 
in Care 

YES Is able to identify the 
appropriate knowledge 
base required to deliver 
safe, person centred care 
under some guidance. 

In commonly 
encountered situations 
is able to utilise 
appropriate skills in 
the delivery of person 
centred care with 
some guidance. 

Is able to demonstrate a 
professional attitude in 
delivering person 
centred care. 

Demonstrates positive 
engagement with own 
learning. 

NO Is not able to 
demonstrate an adequate 
knowledge base and has 
significant gaps in 
understanding, leading to 
poor practice. 

Under direct 
supervision is not able 
to demonstrate safe 
practice in delivering 
care despite repeated 
guidance and 
prompting in familiar 
tasks. 

Inconsistent professional 
attitude towards others 
and lacks self-
awareness. Is not 
asking questions nor 
engaging with own 
learning needs. 

Part 2 

Active 
Participation 
in Care with 
Minimal 
Guidance and 
Increasing 
Confidence 

YES Has a sound knowledge 
base to support safe and 
effective practice and 
provide the rationale to 
support decision making. 

Utilises a range of 
skills to deliver safe, 
person centred and 
evidence based care 
with increased 
confidence and in a 
range of contexts. 

Demonstrates an 
understanding of 
professional roles and 
responsibilities within 
the multidisciplinary 
team. Maximises 
opportunities to extend 
own knowledge. 

NO Has a superficial 
knowledge base and is 
unable to provide a 
rationale for care, 
demonstrating unsafe 
practice. 

With supervision is 
not able to 
demonstrate safe 
practice and is 
unable to perform 
the activity and/or 
follow instructions 
despite repeated 
guidance. 

Demonstrates lack of 
self-awareness and 
understanding of 
professional role and 
responsibilities. Is not 
asking appropriate 
questions nor engaged 
with their own learning. 

Part 3 

Leads and 
Coordinates 
Care 

YES Has a comprehensive 
knowledge-base to 
support safe and 
effective practice and 
can critically justify 
decisions and actions 
using an appropriate 
evidence-base. 

Is able to safely, 
confidently and 
competently manage 
person centred care in 
both predictable and 
less well recognised 
situations, 
demonstrating 
appropriate evidence 
based skills. 

Acts as an accountable 
practitioner in 
responding proactively 
and flexibly to a range 
of situations. Takes 
responsibility for own 
learning and the 
learning of others. 

NO Is only able to identify 
the essential knowledge-
base with poor 
understanding of 
rationale for care. Is 
unable to justify decisions 
made leading 
to unsafe practice. 

With minimal 
supervision is not 
able to demonstrate 
safe practice despite 
guidance. 

Demonstrates lack of 
self-awareness and 
professionalism. Does 
not take responsibility 
for their own learning 
and the learning of 
others. 
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6. Communication

During periods of practice learning the best way to communicate with the 
University staff is via phone or e-mail, please see your programme handbook, 
for contact details of all staff.  Throughout many of your practice learning 
periods, there will be planned contact with staff for various tutorials or planned 
study days.  Where Practice Education Facilitators are employed for an area you 
will be given details of how to contact them.  

7. Reporting sickness/absence

When on practice learning days, if you are off sick/absent for any reason you 
MUST report this to BOTH the University and the manager/person in charge of 
the practice area. Students should be aware that failure to comply fully with the 
Sickness/Absence Policy, e.g. by not informing the practice setting and 
University of an absence, will result in the absence being recorded as 
Unauthorised (see Sickness and Absence Policy which can be found here 

8. Communicating concerns about vulnerable people arising from
your practice experiences

It is important that all students remember that they have a professional 
responsibility to report practices that contravene any Professional Code of 
Practice(s); Trust or employer policy and procedures or are detrimental to 
the safety and welfare of patients/clients or other vulnerable individuals 
who may come into contact with the service: 
Refer to Raising and Escalating Concerns Policy which can be found here 

9. Communication regarding untoward incidents in practice

Involvement in an untoward incident should be reported to your 
Academic Assessor or University Link Lecturer, Year coordinator or PT for 
discussion and advice, on the day the incident occurs.  You are required to 
follow both Trust and University of Cumbria guidelines on reporting and 
completing relevant documentation.  

Students must follow the local Trust Policy after an accident or injury 
to themselves or involvement in an untoward incident.  Examples might 
include:  

 Clinical Incident/Accident affecting a service user
 Medication Error

https://www.cumbria.ac.uk/about/partnerships/placements/health/placement-policy-for-health-care-professionals/sickness-and-absence/
https://www.cumbria.ac.uk/media/university-of-cumbria-website/content-assets/public/education/images/documents/courses/partnership/forms/Raising--Escalating-Concerns---September-2016.pdf
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You will be expected to write a statement for the practice area detailing the 
incident but a copy must also be given to your personal tutor. Please do not do 
this without informing the University of Cumbria of the incident and please seek 
guidance with the writing of the statement   

  
  

10. Supernumerary Status Incident Reporting  
 
Your status on practice learning days is supernumerary i.e. you should not be 
included in the established staffing numbers for that workplace. It should be 
appreciated that, on rare occasions, there are sometimes situations when you 
are needed to help out in unforeseen circumstances.  You must know your 
limitations and always work within your clinical capabilities. There is also an 
expectation that you begin to work more autonomously as you reach Part 3 and 
head towards qualifying. However, if you feel that your overall learning 
experience has been compromised and that you have been used as part of the 
staffing establishment, you must contact your personal tutor.  

   
Student evaluation of the practice setting  
The evaluation of the practice area is undertaken using the online PARE (Practice 
Assessment Record & Evaluation) tool (see link below). You will be introduced 
to this before commencing the first period of practice learning.  

https://onlinepare.net/ 

  

11. Attendance requirements  
 
In Nursing there are very strict rules about the minimum number of hours of 
training undertaken in both clinical and theory experience, in total and by 
speciality, which are laid down by the European Commission Directive and by 
the UK Statutory Bodies.  You must complete a minimum of 2300 hours in 
practice. This means that the University is required to keep accurate records of 
students' attendance, both in practice learning settings and in University.   You 
will be able to record your practice learning hours on an online timesheet. This 
will be monitored by the Practice Education Facilitator and a member of the 
Placement Unit at the University. 

  
If a number of absences detract from the 2300 hours required by the NMC and 
EU Directive, the student will be required to make up extra time at 
identified times at end of the course in order to obtain Registration.  Any 
substantial amount of time missed from a required speciality will have to be 
made up in the specified hours. Students will be notified formally about 
this and must not make up any missing hours themselves without 
verification. Any hours worked in an ad hoc fashion will be discounted.  
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12. Shift Patterns 
  

At times, you will work in a variety of practice settings so your working day will 
vary accordingly.  You are expected to work as part of a team on each practice 
setting and will therefore work the same shift patterns as the other team 
members including early / late night shifts, weekends and bank holidays.  Full-
time students work a standard NHS 37.5-hour week*.  Students have 
supernumerary status throughout the course.  In practice settings where shift 
patterns are different, e.g. 12 hour shifts; you should negotiate with the 
manager/discuss with academic assessor/PEFs.  If 12 hour shifts are the norm, 
it is your choice whether you work 12-hour shifts or the more traditional shift 
patterns as long as it facilitates your learning.  You should expect to begin and 
end work at the normal times for that practice setting.  If 12 hour shifts are not 
the norm, you cannot work these just for convenience, the main priority is to 
work with your mentor and maximise your learning opportunities 

  
* You are allowed 0.5 hours per practice learning day for reflection on practice 
as part of your overall calculated hours. This should not be taken during 
allocated 37.5 hours. i.e. you must work a 7.5-hour day (the 0.5 hours of 
reflection is notional and counted towards overall, independent practice 
reflection/learning hours). 

 
13. Night Duty or Experience of 24 Hour Care  

  
It is an NMC requirement that nursing students ‘experience the full range of 
hours expected of registered nurses’ therefore you are expected to experience 
24-hour care delivery.  Some students will undertake nights and others may 
negotiate other ways of covering 24-hour care.  This may be undertaken in any 
placement and recorded in your OAR.  Students may work with their practice 
supervisor or assessor on nights if s/he does rotation of shifts.  However only a 
maximum of 30 nights in total is suggested as appropriate and doing nights 
should not compromise your practice assessment.  

  

Students Working for Healthcare Employers  
  

For students who are also employed by healthcare employers: 
  

• EU working time directive must be adhered to i.e no more than 48 hours 
in a week 

• Staff bank work should not be undertaken during supernumerary practice 
hours 

• Uniforms provided by the University of Cumbria MUST only be worn when 
undertaking University practice learning experiences and not for any other 
purpose including bank work (see Uniform Policy).  
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14. Uniform Policy and Dress Code
Your attention is drawn to the uniform and dress code; which students are 
expected to adhere to at all time - which can be found here

15. Access to library support and learning resources whilst on
placement

If you are going on placement for more than four weeks you can join the 
placement loan service that extends 4 week and 6 week loans. You only need to 
register once each academic year to join the service, regardless of the number of 
placements you have in that year.  

You will need to complete the placement loan application form (available through 
Programme Administration) and obtain your lecturer’s signature before you go on 
placement; then return the completed form to the library together with any 
books you currently have on loan so the due dates can be reset. It is important 
to note, however, that if any books you borrow are requested by another user, 
you will need to return the requested items in person or by post to the library as 
normal. 

Please ensure that you know your library PIN number before you start your 
placement to access your library account online. This will let you request books, 
check when books are due back, renew your loans, track your requests or check 
if you have any fines to pay.  

You may also wish to request training from our staff in the libraries or gateway 
buildings before you leave to make sure that you know how to: 

 Search for and request items on the library catalogue
 Search for online journal articles and conference papers
 Join borrowing schemes with other University libraries near your home or

placement site

You will find more information on extended loans and the other library services 
at: https://my.cumbria.ac.uk/Student-Life/Learning/ or ask at your local site 
library. 

If students are engaged in fieldwork, placement or work-based learning, or 
studying through a virtual learning environment, explain the strategy in place to 
support their access to learning resources for example: 

 explain (any) division of responsibilities between the University and
partners (eg in the workplace), to provide, manage and evaluate learning
resources

 show how the quality of learning resources is monitored
 (where relevant) explain the parity of experience for, and between,

students in different locations

Please note that many types of disability related support such as study skills/ 
mentoring may be accessed remotely whilst on placement as well as early 

https://www.cumbria.ac.uk/about/partnerships/placements/health/placement-policy-for-health-care-professionals/uniform/
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evening and or Saturday morning by arrangement and subject to demand .To 
book sessions please contact library@cumbria.ac.uk 

  
 
 
 
 
16. Information for Disabled/ SPLD Students and the Provision of 

Reasonable Adjustments  
 

Students are encouraged to share information with practice staff, assessors 
and supervisors to ensure that key staff have an awareness of the impact 
of a disability. Following confirmation of the requirement for ‘reasonable 
adjustment’ during practice learning experiences you will need to make an 
appointment to see your Personal Tutor who will liaise with the Academic 
Assessor to develop a ‘Placement Learning Support Plan’ for 
supporting students with a disability in practice settings.  

. 
 

A range of reasonable adjustments are available, subject to availability and 
demand, and might include: 

 
 Awareness of the impact of their disability  
 Adjustments to travel time and method of travel   
 Practice settings that meet accessibility criteria such as wheelchair user 

friendly, lifts etc   
 Practice setting adjustments, such as additional non-medical help.  
 
You should contact disabilitysouth@cumbria.ac.uk and request an action plan 
meeting appointment with a member of the disability team. Information on 
reasonable adjustments will need to be incorporated into their individual 
action plan.  Where substantive adjustments are necessary, University 
placement leads may use a further generic form to inform and facilitate 
further discussions. At all times the University advises you that there should 
be a written record of discussions to ensure that both you, the practice 
learning/placement provider and University have a clear understanding of the 
agreed reasonable adjustments.  
 
If you require guidance and or support with adjustments on practice learning 
periods, or guidance for individual students, please contact the Disability 
/SpLD Manager ( Joanna.Smith3@cumbria.ac.uk)  
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Flow chart:  Supporting the Reasonable Adjustments for Disabled Students 
on Placement/Work-based Learning 
 
 

 

[Type a quote from the document or the summary of an interesting point. You can 
position the tebox anywhere in the document. Use the Drawing Tools tab to change 
the formatting of the pull quote text box.] 

 

Individual student visits the Disability Officers and/or Learning Development 
Advisers and arranges for an Action Plan Meeting. This will discuss the 
reasonable adjustments that are required for their programme. An Individual 
Action Plan of the students’ needs is completed and circulated for 
placement/work-based learning adjustment to:  
 

 Placement Office  

 Academic Programme Leader (who is responsible for circulation to programme 
team) 

 Programme Administration Office (who attach to student file)  

Placement Office Administration or Partnership Staff: Information on individual 
students’ needs into a database that enable allocations to be made. In allocation, 
a placement minimum travel adjustments and access requirements as per 
requirements will need to be taken account of. Placement allocation often begins 
three months prior to start of placement, so students needing adjustments are 
advised to contact the Disability Officers and/or Learning Development Advisers 

Once a placement allocation is made Personal Tutor (Health) / 
Partnership Tutor (Education) / or other designated academic staff 
member contacts the placement/work-based learning provider and 
begins discussions to share the Action Plan.  
 
Option 1 Action Plan is shared and no further adjustments / discussions 
are required 
Option 2 Action Plan is shared and pre placement meeting is identified 
as being required to discuss reasonable adjustments

Option 1  
Further discussion but no pre 
placement meeting required.  
Staff should record agreement 
and inform student in writing 
with copy to placement provider 

Option 2 
The Action Plan identifies that a 
mini- assessment / further 
discussions are required and a 
pre placement three-way 
meeting is organised. 
Placement Learning Support 
Plan (PLSP) prepared with the 
student and shared with PEF and 
placement prior if reasonable 
adjustments are complex. 
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Initial Generic Form for Discussions on Reasonable Adjustment with 
Placement/Work-based Learning Provider: Professional 
programmes may wish to supplement / adapt form to match 
professional competences and facilitate more detailed discussion if 
required  
 
Name of Student   

Programme  

Placement Provider  
and Representative  

 

University 
Representative  

 

Professional 
Competences  

Yes  No 

Disabled /SpLD 
Action Plan Shared  

Yes  No 

Any Further 
Guidance From 
Occupational Health  

 

Date of discussion / 
visit  

 

Any Investigations carried out examples include: check on access levels, 
visits to placement to view area of work / discuss placement tasks  

 

Reasonable adjustments discussions 

 

Agreed adjustments  

 

Signature of Placement/Work-based Learning Provider  
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Appendix 1 Placement Learning Support Plan  
for supporting students with a disability in practice settings 
 
This plan should be completed in collaboration with the student who has declared a disability to identify any support and reasonable adjustments which 
need to be made in placement. The plan should outline suggested reasonable adjustments which will need to be made in the practice area, and in order 
to identify appropriate placements. Completed assessments will be sent to placement allocation staff, personal tutor, Practice Education 
Facilitator/Clinical Educator with copies made for the student and the students’ file.  
 
Students should ensure that the completed form is shared with their mentor/supervisor during the first meeting in 
practice. 
 
Student Name_____________________________ Programme:________________________________ Year_______ 
 
Assessors name_____________________________ Designation________________________________ 
 
For completion by UoC Personal Tutor & student 
 
Nature of identified 
need 

How is this currently 
managed/ controlled? 

Are there any identified 
aggravating factors? 

Recommended Reasonable 
adjustments 

End of placement 
review of reasonable 
adjustments 
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For completion by placement staff  (i.e.; mentor/clinical educator/supervisor) 
 
Can the identified reasonable 
adjustments be 
accommodated in the 
allocated placement area? 

Can the adjustments be 
made in advance of the 
placement? 

Can any associated costs be 
met? 

Action required  End of placement review 
of reasonable 
adjustments 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

      Have these reasonable 
adjustments been 
effective? 
 
 
What other reasonable 
adjustments have also 
been effective? 
 
 
 
Any other suggestions 
that may help for the 
next placement? 

 
Completed by:   Name(s):_________________________________________________________________________             
Date:________________________ 
 

For Completion by Personal Tutor in collaboration with student 
ACTION PLAN FOR NEXT PLACEMENT 

 Continue with existing PLSP for next placement                 YES / NO (Please circle appropriate response) 
 New PLSP to be developed for next placement                   YES / NO (Please circle appropriate response) 

 
Any other comments: 
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Appendix 2 Study Abroad Student Checklist                                        
              
 

 
 

□ Discuss study abroad with your course tutor or programme leader  

□ Meet with an International Officer to discuss your time abroad 

□ Review the procedural notes for study abroad 
□ Investigate and choose which of our partners you would like to study with 
□ Complete and submit the following to the International Development Office: 

o The application form to the partner institution and all supporting documents 
o The ‘Approval for Study Abroad’ form, with your programme leader’s 

signature 
o A risk assessment form 

□ Receive an acceptance letter from the partner institution 

□ Complete and return any additional paperwork to the partner institution that comes 
with your acceptance letter 

□ Apply for and receive your visa, should you need one 
□ Make travel arrangements to the partner institution – making allowances for their 

induction and orientation; Let us know your travel plans by filling out this form. 

□ Visit the website for the Foreign and Commonwealth Office to get travel advice for 
the country where you will be studying 

□ Visit the website for the National Travel Health Network and Centre to get health 
advice for the country where you will be studying 

□ Make an appointment with your GP to ensure you are healthy and ready to go 
abroad, and to get any travel jabs you may need 

□ Arrange travel and health insurance for your time overseas, including renewing your 
EHIC card if you will be studying in Europe 

□ Pack your bags and board the plane! Enjoy your time abroad and send us photos! 

□ Within a week of your arrival, update ICON with your overseas address and phone 
number 

□ When you prepare to come home, make sure that the partner institution will send 
your transcript to University of Cumbria when your marks are available 
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Appendix 3 Study Abroad Risk Assessment Form  
(for study abroad and exchange programmes)                                                                     
 
Name: 
 

 

Student Number: 
 

 

Host Institution: 
 

 

Location of Host 
Institution: 

 

Risk Assessment 
Approved By: 

 

 
Name (printed)   __________________________     Signature   _______________________   Date ______________ 
 
 
List of possible hazards (please tick those which are significant) 
 
 
 
 
 
 
 
 
 
Please use the following rubric to assess the level of risk: 
 

 Slight Harm Harmful Very Harmful 
Unlikely Trivial Low Medium 
Likely Low Medium High 
Very Likely Medium High Intolerable 

 

Environment (weather)  Crime  
Effects of long haul flights  Earthquakes/natural disasters  
Political situations  Availability of medical care  
Prevalent diseases for which vaccination 
is required 

 Local dangers (road/rail travel, insects, animals)  

Other (please provide details): 
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Appendix 3 (Cont’d) 
Study Abroad & Exchange Programme – Risk Assessment Form 

 
Please list significant 
hazards 

Please list what safety measures are in place to minimise the risk Current level of risk 
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Study Abroad Risk Assessment Form – Risk Assessment Form                                                                     Appendix 3 (Cont’d) 
 
Statement of Traveller 
I can confirm that: 
 

 An approved risk assessment covers my proposed overseas study period.                                                                    YES/NO 
 

 My overseas study period does not entail any high risk activities or activities which can be reasonably                            YES/NO 
          foreseen to present significant hazards 
 

 I have consulted the current Foreign & Commonwealth Officer advice on the country I propose to visit,                           YES/NO 
          which is as follows: 
 

 
 

 
 I understand it is my responsibility to consult my GP about any immunisations required for my country    YES/NO 

of study and to ensure I am medically fit to travel            
                  

 I am aware of all current Customs/Entry Requirements for the country where I propose to study    YES/NO 
 

 I have made arrangements for travel and health insurance for the duration of my overseas study period   YES/NO 
 

 I have left a copy of my passport and itinerary with my next of kin        YES/NO 
 
Details of next of Kin: 
 
Name: 
 

 Relationship:  Email:  

Address: 
 
 

 
 
 

Phone:  

 
 
NAME (printed)  ____________________________________  SIGNATURE ___________________________    DATE ________________ 
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Appendix 4 Travel Tips - Study Abroad         
 
Various simple precautions can be taken whilst travelling to help avoid many health 
problems. 
 
Before you go away: 

 Consider the culture of the country you are travelling to.  Your actions may 
have repercussions for both yourself and your colleagues, take advice from 
those who are more experienced in the country before you go 

 Take a photocopy of your passport 
 Have some emergency cash held separately in case your wallet is stolen and 

if you can, take two credit cards which can be stored in different locations 
 
Emphasis must be placed on personal safety during travel: 
Accidents and Crime: 

 Road and vehicle safety standards vary greatly.  Avoid the likelihood of 
traffic accidents as a pedestrian and motorist through selecting drivers 
and cars carefully.  If possible, avoid driving at night and/or travel by 
moped or motorcycle, check for seatbelts and be aware of risks. 

 Where possible, travel by taxi rather than walk the streets with a road 
map and your luggage. 

 Do not carry large amounts of money and valuables. 
 
Accommodation:   

 Familiarise yourself with emergency provisions within your 
accommodation and the evacuations routes available. 

 
Blood Borne Diseases/Sexual Health:  

 Reduce the risk of blood borne diseases by taking sterile kits and not 
participating in unprotected intercourse.  HIV is common in some 
countries (up to 30% of some populations).  

 
Insect and Animal Bites: 

 A variety of tropical diseases carried by insects, especially mosquitoes 
and ticks.  Avoid insect bites by implementing measures such as covering 
exposed skin with loose, long clothing: using Permethrin impregnated 
nets, knock down sprays in rooms and insect repellents.   

 All animal bites require medical attention even if you are fully vaccinated.  
Any bite should be thoroughly cleansed and medical advice sought as 
soon as possible.  If Rabies is a risk, post exposure (bite) vaccination is 
required as soon as possible.   

 Check which types of risk are specific to your particular trip. 
 
Food and Water Hygiene:   

 Food and water can expose travellers to a range of bacteria, viruses, 
parasites and other causes of illness.  Strict food and water hygiene 
methods should be adhered to at all times including washing hands; and 
boiling or sterilising water; and/or only drinking bottled water; avoiding 
ice in drinks. 

 
Skin Protection:   

 Avoid midday sun, use a sunscreen and cover skin where possible with 
appropriate clothing.  
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                                                                                        [Appendix 4 – Cont’d] 
 
Information Sources 
 
The Foreign Office will be able to provide information on the necessary vaccinations, 
local politics, areas to avoid, etc.   
 
The Foreign and Commonwealth Office carries up to date travel advice for over 200 
countries.  It should be used as the basis for informing all those travelling for 
overseas study of the risks that they may face. 
 
If access to the internet is available the following pages referring to health, travel 
and personal safety can provide some of this information. 
 
http://www.fco.gov.uk 
 
http://www.dh.gov.uk 
 
http://www.suzylamplugh.org 
 
www.aonprotectassistance.com 
 
http://www.fitfortravel.nhs.uk/home.aspx 
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Appendix 5 International Placements 
for Health & Social Work Programmes (including Isle of Man, Eire & N Ireland)        
 

Points Explored 
Nursing  
(all Fields) 

Midwifery  OT  Physio  Radiograpy 
Social 
Work 

Can students go overseas?  Yes  Yes  Yes  Yes  Yes 
Only to  
Isle of Man 

Is this included in the Clinical Hours for the course?  Yes  Yes  Yes  Yes  Yes  Yes 

Is this an assessed placement?  No  No  Yes  Yes  No  Yes 

Does the student have their request authorised by 
the Programme Leader or co‐ordinator? 

Yes  Yes  Yes  Yes  Yes  Yes 

Does the student submit paperwork giving full  
contact details for placement area? 

Yes  Yes  Yes  Yes  Yes  Yes 

Does the Placement Office send letters to the placement to 
confirm the allocation? 

Yes  Yes  No  Yes  Yes  Yes 

Is the student routinely contacted during placement?  No  No  No  No  No  Yes 

Are the students given advice on whom to contact if  
there is a problem when they are on placement? 

Yes  Yes  Yes  Yes  Yes  Yes 

Does the student submit placement attendance paperwork 
to confirm the hours attended? 

Yes  Yes  Yes  Yes  Yes  Yes 

Does the Programme Leader liaise with the  
University International Office? 

No  No  No  No  No  No 

Does the Placement Office notify the University 
International Office of where the students are on 
placement? 

Yes as from 2014 
  

Yes as from 2014 
  

Yes as from 2014  
  

When could an overseas placement occur during the 
programme? 
 

Semester 2 
Year 3 

Semester 3 
year 2 or 3 

Assessed PP4 
only  QUAL only 

Semester 3 year 
2 or 3 

Any 
placement 
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