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UNIVERSITY OF CUMBRIA

DISPOSAL OF WASTE ELECTRICAL AND ELECTRONIC EQUIPMENT (WEEE)
NB.  This procedure is available on the University of Cumbria website and it should be noted that any printed copies are uncontrolled and cannot be guaranteed to constitute the current version.
	PROCEDURE SCHEDULE

	Procedure title
	Disposal of Waste Electrical and Electronic Equipment (WEEE)

	Procedure owner
	Facilities Management (FM)

	Procedure lead contact
	Andrew Boyd – Sustainability Manager

	Approving body
	FM Management Team

	Date of approval
	October 2013

	Date of implementation
	October 2013

	Version no.
	1

	Related Policies, Guidelines, Codes of Practice etc.
	Waste Management Policy

	Review interval
	Annual


Disposal of Waste Electrical and Electronic Equipment (WEEE)

What is WEEE?

WEEE stands for Waste Electrical and Electronic Equipment and, in simple terms, relates to anything with a plug, battery or circuit board. 
The Waste Electrical and Electronic Equipment Regulations 2006 became law from 1st July 2007, and put in force measures to take-back, reuse or treat and recycle used electrical and electronic equipment. The regulations aim to reduce the amount of untreated WEEE going to landfill and to ensure that what gets separately collected is dealt with in an environmentally friendly manner. 
Under the regulations, the bulk of the responsibility for disposal of WEEE is placed upon the manufacturers and distributors of electrical and electronic equipment, requiring them to offer take back schemes and to join producer compliance schemes.  

Everyone that handles WEEE or other waste, has a Duty of Care. This aims to look after waste from ’cradle to grave’. The University must: 
· ensure all WEEE is ultimately transported to an Environment Agency approved recycling centre 
· only pass it to someone authorised to deal with it; 

· pass a written description of the waste (Waste Transfer Note or Hazardous Waste Consignment Note) to the waste carrier, this note accompanies the waste and helps others know how to handle the waste. 

When ordering new electronic equipment (all non-IT related equipment): 

When ordering electrical goods there is an obligation for the supplier to take back the old goods – please bear this in mind when buying replacement equipment. Replacement is on a like for like basis (e.g. one old microwave for one new microwave) irrespective of supplier or brand. The old goods to be exchanged via the take back service must be handed over at the time the new items are received. 
Important: 

· Use of the take back process must be agreed with the supplier at the time of placing the order for the new items.
· A charge may be made by the supplier for this take-back service. 

If the old goods are removed via a supplier take-back scheme, the equipment asset sticker must be removed and provided to the Estates Department prior to handover to ensure the University asset register can be updated. 

· Please pass the Electrotest Appliance Identification sticker to Estates on a yellow slip making a note of the date of removal. 

All waste electrical goods (non-IT) that cannot be returned through a supplier take-back scheme must be disposed of via the following process: 
Non-IT Electrical item identified as waste 
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Complete yellow slip informing Estates of disposal requirement 


Estates personnel to collect and move to WEEE store 


Estates personnel to remove Electrotest Appliance Identification sticker and update asset list

Waste item to be placed in WEEE skip 


Once full, WEEE skip to be removed by licensed waste carrier and waste transfer note completed and copy retained by Estates
**All IT related electrical waste must be reported to IT services for collection and disposal**
Contact IT: ext. 8888 or email: itservicedesk@cumbria.ac.uk
For more information about this procedure please contact Andrew Boyd, Sustainability Manager on ext. 4299 or andrew.boyd@cumbria.ac.uk 
WEEE CATEGORIES
Categories of the equipment covered are listed in Schedule 1 and include large and small household appliances; IT and telecommunications equipment; consumer, toys, leisure and sports equipment; lighting equipment; electrical and electronics tools, monitoring and control instruments, and automatic dispensers; and medical devices.  Schedule 2 provides a detailed list of covered products, broken down by category.   
	Schedule 1

Categories of Electrical and Electronic Equipment covered by these Regulations


	Schedule 2

List of products which fall under the categories in Schedule 1

	Large household appliances


	Large cooling appliances

Refrigerators

Freezers

Other large appliances used for refrigeration, conservation and storage of food

Washing machines

Clothes dryers

Dish washing machines

Cooking

Electric stoves

Electric hot plates

Microwaves

Other large appliances used for cooking and other processing of food

Electric heating appliances

Electric radiators

Other large appliances for heating rooms, beds, seating furniture

Electric fans

Air conditioner appliances

Other fanning, exhaust ventilation and conditioning equipment


	Small household appliances


	Vacuum cleaners

Carpet sweepers

Other appliances for cleaning

Appliances used for sewing, knitting, weaving and other processing for textiles.

Irons and other appliances for ironing, mangling and other care of clothing.

Toasters

Fryers

Grinders, coffee machines and equipment for opening or sealing containers or packages.

Electric knives

Appliances for hair-cutting, hair drying, tooth brushing, shaving, massage and other body care appliances

Clocks, watches and equipment for the purpose of measuring, indicating or registering time.

Scales



	**IT and telecommunications equipment**
For any of the items listed under this category, please contact IT services for disposal. 
Contact IT: ext. 8888 or email: itservicedesk@cumbria.ac.uk

	Centralised data processing

Mainframes

Minicomputers

Printer units

Personal computing:

Personal computers (CPU, mouse, screen and keyboard included)

Laptop computers (CPU, mouse, screen and keyboard included)

Notebook computers

Notepad computers

Printers

Copying equipment

Electrical and electronic typewriters

Pocket and desk calculators

Other products and equipment for the collection, storage, processing, presentation or communication of information by electronic means

User terminals and systems

Facsimile

Telex

Telephones

Pay telephones

Cordless telephones

Cellular telephones

Answering systems

Other products or equipment of transmitting sound, images or other information by telecommunications



	Consumer equipment


	Radio sets

Television sets

Video cameras

Video recorders

Hi-fi recorders

Audio amplifiers

Musical instruments

Other products or equipment for the purpose of recording or reproducing sound or images, including signals or other technologies for the distribution of sound and image than by telecommunications



	Lighting equipment


	Luminaries for fluorescent lamps with the exception of luminaries in households

Straight fluorescent lamps

Compact fluorescent lamps

High intensity discharge lamps, including pressure sodium lamps and metal halide lamps

Low pressure sodium lamps

Other lighting or equipment for the purpose of spreading or controlling light with the exception of filament bulbs



	Electrical and electronic tools (with the exception of large scale stationary industrial tools)


	Drills

Saws

Sewing machines

Equipment for turning, milling, sanding, grinding, sawing, cutting, shearing, drilling,making holes, punching, folding, bending or similar processing of wood, metal and other materials

Tools for riveting, nailing or screwing or removing rivets, nails, screws or similar uses

Tools for welding, soldering or similar use

Equipment for spraying, spreading, dispersing or other treatment of liquid or gaseous substances by other means

Tools for mowing or other gardening activities



	Toys, leisure and sports equipment


	Electric trains or car racing sets

Hand-held video game consoles

Video games

Computers for biking, diving, running and rowing

Sports equipment with electric or electronic components

Coin slot machines



	Medical devices (with the exception of all implanted and infected products)


	Radiotherapy equipment

Cardiology

Dialysis

Pulmonary ventilators

Nuclear medicine

Laboratory equipment for in-vitro diagnosis

Analysers

Freezers

Fertilization tests

Other appliances for detecting, preventing, monitoring, treating, alleviating illness, injury or disability



	Monitoring and control instruments


	Smoke detector

Heating regulators

Thermostats

Measuring, weighing or adjusting appliances for household or laboratory equipment

Other monitoring and control instruments used in industrial installations (for example, in control panels)


	Automatic dispensers


	Automatic dispensers for hot drinks

Automatic dispensers for hot or cold bottles or cans

Automatic dispensers for solid products

Automatic dispensers for money

All appliances which deliver automatically all kind of products




