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PRE-PLACEMENT CHECK LIST
For Assessed placements only 
Revised Sept 2020The Trainee and mentor should agree and sign-off this form pre-placement before they sign the front of this pack

	Trainee Name
	
	Programme
& Year group
	
	Placement
Phase
	



	THE FOLLOWING ARE PRESENT IN THE PROFESSIONAL FILE
	Signature of Trainee
	Signature of Mentor

	SPAR File:
SPAR Front cover signed
Pre-placement Checklist signed off
Common Framework (Teacher Standards) for this placement
Curriculum Tracker
Developmental Targets Record signed by PT
Placement Supplement
Weekly Review proforma
Formal and Informal observations proformas
Safeguarding Policy (read, signed, dated)
GDPR Policy (read, signed, dated)
General information about the placement setting/school, class information

All observations, reports, Common Framework and Action Plans from previous placements


	
	

	Planning File:
Class timetable per week identifying teaching %
UoC Planning document for reference
Sequences/Medium term plans for placement
Planning proformas to be used

For EYFS Trainees: Areas of learning

For KS1/2 Trainees:
English; Mathematics; Science; Computing; RE; Range
of Non-Core Subjects.
· Weekly Planning Sheets
· Daily/Organisational Plans
Learning Plans (for first 2 days)

	
	

	Tracking Pupil Progress File:
Class Data Summary completed
Pupil Profile information for 3 children
Class/ Group trackers printed ready to complete
Focused Review proforma
	
	



Trainee is adequately prepared to begin his/ her placement						☐
Trainee is not adequately prepared to begin his/ her placement and is therefore at risk of failure	☐

Signature of AT/Mentor:	Date:
Areas for attention
1.

2.

3.


The areas for attention, indicated above, must be addressed during the first few days of the Block Placement If the planning is still not adequate, the trainee may not be allowed to start the placement. 
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