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 “Aspirational training to achieve inspirational teachers with pupils’ learning and well-being at the heart of our partnership”

Early Years & Primary Initial Teacher Education  

SPAR:   Student Progress Assessment Record

Information:
	 Trainee:
	

	Year/ Programme (e.g. PGCE):   
	

	Placement (B,D,E):
	

	School/Setting:
	

	Mentor:
	

	Class Teacher:
	

	University Partnership Tutor (UPT) /PPL:
	

	Age  Range  taught:
	

	Start / Finish  Dates  of Placement:
	



Signatures:
In order for you to start your placement you must have the following signatures: Personal    Tutor(PT)/PPL: during target-setting meeting with trainee prior to placement. Mentor: on or following final visit day or by end of first day of placement at latest (see also ‘Pre-Placement Check List’ in this pack).

	Personal Tutor/PPL:
	

	Mentor*:
	



*or other nominated school-based colleague who also complete the Pre-Placement Checklist with the student

[image: ]STUDENT PROGRESS ASSESSMENT RECORD 
Introduction 

The SPAR is designed to track, monitor and evidence your journey from the start of your QTS course through to the end. It is to support you in tracking your progress and in meeting the required Teachers’ Standards. This is the key record of your professional and academic development and has been designed so that all tracking and assessment documentation is recorded and stored in one place.

The SPAR: 
· is your record and you are responsible for ensuring that it is completed in an accurate and timely manner.
· comprises all of the documentation that is completed during each placement phase (B, D or E)
· should be kept in section 2 of your file and should be available for the Mentor and UPT to refer to and use as relevant
· should be retained in paper form during all placement phases
· individual forms are available in electronic form from http://tiny.cc/UOCPartnershipPaperwork

	Placement information 
	Complete before placement and obtain the required signatures. 

	Trainee Teachers' 
Standards Assessment Descriptors
	Also referred to as the Common Framework. Use with your Mentor and UPT to discuss and track progress over time against the Teachers’ Standards by highlighting areas of strength and identifying areas for development in order to set short-term and longer-term developmental targets. 

	Development Targets Running 
Record 
	Use to record the targets set at your Pre-placement tutorial. These should be based upon areas for development identified at the end of your previous placement (continuing trainees only). For Beginning trainees these targets are based on prior experience and placement expectations. Update after each  Mentor meeting and add new target(s) agreed.

	Pre-placement 
check list 
	Complete before each placement. Mentor should sign to confirm that you are ready to undertake the placement.

	Curriculum 
coverage 
	Complete during each placement to record different aspects of curriculum coverage. 

	Class data summary 
	Complete at the very beginning of your placement to help you plan for the class. You should collect the data from the class teacher. 
	Refer to detailed Tracking Pupil Progress 
Guidance 

	Class progress tracking sheet 
	Use to record your formative assessment for the class and track pupils` 
progress. 

	Group progress 
tracking sheet 
	Use to record your formative assessment for different groups. 
This could also be used by the TA or other support staff. 

	Lesson 
observation 
observers form 
	Complete when observing colleagues’ teaching – see guidance on observation proforma. 

	Reflections 
	There is an expectation on all phases of placement that you will keep an ongoing reflections of impact on pupil progress, use the prompts in the TPP guidance as starters, please devise your own format for this. 

	Focused pupil progress review 
form 
	Use as prescribed on B, D, E placements (see TPP guidance) to demonstrate your impact on pupil progress and learning over time. 

	Weekly Review 
template 
	Complete prior to your weekly tutorial with your Mentor. 

	Observation 
proforma 
	Completed by the Mentor or UPT, or other observer, after each observation. 

	Pupil profile log 
	Use to record your pupil profiles – 3 pupils on B, D and E placements. Refer to detailed Pupil Profiling Guidance. 

	End of Placement Report 
	Completed by the Mentor at the end of all placements of four weeks or more. 

	Post placement forms 
	UG trainees only – Forms to be completed and shared with your personal tutor post placement. 



Key Assessment Points* 
The Common Framework involves use of the descriptors at 3 Key Assessment Points (KAPs) during the period of training, regardless of the chosen Programme: post graduate, undergraduate, full or part time. Using the terms adopted by the University of Cumbria to describe the stages in school-based experience, the KAPs occur: 
KAP B - At the end of the assessed “Beginning” Placement KAP D - At the end of the assessed “Developing” Placement KAP E - At the end of the assessed “Extending” placement 

The specific timings of Key Assessment Points for each Programme are as follows:
	Programme 
	KAPB 
	KAPD 
	KAPE 

	BAQTS 3 
year 
	End of Beginning 
placement in Year 1 
	End of Developing placement in 
Year 2 
	End of Extending placement 
in Year 3 

	BAQTS 4 
year 
	End of Beginning 
placement in Year 1 
	End of Developing placement in 
Year 3 
(Although a Formative 
grading is to be given in Y2/4 also) 
	End of Extending placement 
in Year 4 

	PgCE Fulltime/SD 
	End of Beginning 
placement 
	End of Developing placement 
	End of Extending placement 



*Often the KAP grading points land in the penultimate week of each placement phase. This is designed to allow adequate time for Mentor, student and UPT (or PPL) to effectively moderate grading and ensure that forms are returned to the university in good time to meet academic examination boards (effectively allowing students to progress or graduate). 
It is essential that all comments regarding trainee progress are aligned with descriptors in the "Common Framework". It is essential that all involved in the assessment process, including the trainees, fully understand and can explain how the assessment guidance and criteria are applied to ensure accuracy and consistency.
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