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Creative Travel Award Disbursement Protocol 2019
1.0 Introduction
1.1 The trustees of the Hadfield Trust have generously awarded the University of Cumbria Institute of the Arts the sum of £3,000 for 2019 to create a student travel award.  The disbursement of these funds are restricted to Cumbrian ‘home’ students to enable them to undertake a period of travel that will enhance the learning opportunities of students as they prepare for their final years of study.  
1.2 To extend this offer this fund may
 be matched from the Bright Futures Fund, thereby creating an inclusive opportunity to all University of Cumbria Institute of the Arts students, thereby increasing the fund. 
2.0 Criteria

2.1 Applications for a Creative Travel Award must be a current Year 0, 1st, 2nd or 3rd Year students of the University of Cumbria Institute of the Arts.
2.2 The call for applications will close on Friday 15 March 2019.  Form [attached]  Completed application forms to be submitted to karen.jones@cumbria.ac.uk. 
2.3
The Creative Travel Award will be promoted to students through the Student Global, Course Leaders and the Student Enterprise and Careers Services.  Information will also be made available on the fundraising webpages.

2.4 Applications are invited for single awards up to £500 each to fund (or part-fund) activities.  Consideration may also be given to group awards.  Successful applicants will receive 75% of the funds in advance with the balance of 25% payable upon receipt of the final report and exhibition.
2.5 Shortlisted candidates will be invited to deliver a short presentation (10 minutes) with 10 minutes for questions based on their application submission.  
3.0
Selection Process
3.1
A Creative Travel Awards Panel will be formed consisting of:


Steve Ogden, Principal Lecturer, Arts (Chair)


Karen Jones, Development Manager 


Roddy Hunter, Director, Institute of the Arts

Andrew Forsyth, Trustee, Hadfield Trust


Administrative support will be provided by TBC
3.2
Shortlisting will take place w/c Monday 18 March 2019. 
3.3
Interviews will take place w/c Monday 25 March 2019.
3.4
Successful applicants will be informed of the decision electronically within 3 working days of the interviews.  
4.0
Outcomes and Feedback
4.1
As a condition of a Creative Travel Award beneficiaries will be expected to provide the following upon completion of their period of travel:

a)
a documented report of their experience, how it relates to their academic course programme and how this will be used to support their continued studies and/or career;

b)
present the report and any associated material to the Creative Travel Awards Panel.  This is expected to take place w/c 30 September 2019.

c) 
display an Exhibition of images and artefacts collected during their period of travel (glass cabinets on the ground floor long corridor, Brampton Road);

d)
give permission for use of this information to be used in any University of Cumbria Institute of the Arts marketing and promotional material.

5.0
Reporting

5.1
A Disbursement Report will be prepared at the end of the academic year for presentation to the Hadfield Trust and to the University of Cumbria’s Development Advisory Group.  This will constitute an element of the University of Cumbria’s Annual Report for Fundraising activity.

5.2
A news release will be prepared by the Communications Team with a selection of case studies of funded projects.
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